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Do-It-Yourself Reporting Objectives

* Learn to get information using the GD13
and GD20 Reports in AASIS

 Learn what information 1s contained in
these reports

 Learn to set and save variants to save time
in rerunning the reports.

AASIS Support Center
April, 2002
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What are the GD13 and the GD20?

» These are reports that can be selected to
report financial activity in cost elements by
totals and line items. They can be selected
for funds, funds centers, or any cost object.

The GD13 reports the totals
The GD20 reports the line 1tems

AASIS Support Center
April, 2002
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The GD13

* The GD13 can be found in the AASIS
menu. Type Z000 in the transaction box to

get to the AASIS menu.

* Special Transactions & Reports (State of
Arkansas) > Controlling > Reporting (SPL)
> Totals Records > Totals Records Display

AASIS Support Center
April, 2002
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Menu  Edit FEsvortes  Extraz  System  Help
& ald B I€aa I SHE OHDOND BAE @
SAP Easy Access AASIS MENU

BE S| EEB 2| v a

"7 {3 SAP standard menu
[ ] office
] Logistics
B [ Accourting
[» [ Human Resources
[ ] Information Systems
w7 'a Special Tranzactions & Repodts (State of Arkansas)
[ [ Material= Managemert
[* [ Financial Accourting
[» [ cash Managemert
[» [_ Funds Managemert
2 Cortralling
@ ZUPLD - Uplozd Head countiTime study ratio
@ ZALLP - Post SPL Allocation as Fl expenze
7 4 Reporting (SPL)
> [ Line tem Reparts in SPL
7 {3 Totals Records

{7 5013 - Totals record display!
[» 1 Planitctusl Reports in SPL
[» [ Stat. Key Figure Reports in SPL
[» [ Plan Data Reports in SPL

[» D Qrganization Management

| [ | PRD (1) (100) M2 sapapl3  OWR

AASIS Support Center
April, 2002
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Display Totals Records: Initial Screen

|Q‘} Execute | | Settings... ||& Maintain uzer tahles... |

Type in z1 and execute.

AASIS Support Center
April, 2002

Do It Yourself Reporting

] 2] ) (O
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| 2 2iBIcee QHNE 9und HE QE

Dispiay Totals Records: Selection Ledger Z1

e

L

The selection screen for GD13. Note the

patneracertumber | options. Scroll down to see more options.
B — | 2 e "

Sendercosteenter o =
| | =

- e mam ) s

AASIS Support Center
April, 2002
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| 2 2iBIcee QHNE 9und HE QE

Dispiay Totals Records: Selection Ledger Z1

Additional options in the GD13. The more you
can narrow down the selection, the faster the

report will run.
L

- o mam ) s

il
L

AASIS Support Center
April, 2002
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Multiple Selection for Cost center

k O3 Ranges k @O Single vals k @O Ranges

[4][»]]

O3 Single vals

353210

Ge4016 P
[l

|[«[v]

T copy o check 4 [ B T H B %

AASIS Support Center
April, 2002

In this example, two cost centers
were selected, which refer to two
different funds.

11
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Do It Yourself Reporting

| 000 2dHIeee SHE DDLD HE @E

Dispiay Totals Records: Selection Ledger Z1

0513

353210

Resordtype 0

Versen

Fiscalyesr 2002

Companyeade ARK
Accoutnumper
Businessares 0513
Functonslares

Costesnier 353210

Fud

Oer
WweSelement
Statkeyfigws
Fundscenter
Fundtype
Commitmentem  sozie0:02
Logicalsystem

502 0a0: 072

PARIEA PR EAPAPACA AP R PAPA A Y

e

item is selected. Scroll down to

select the period.

AASIS Support Center
April, 2002

T [FRD (2) (1007 2]

zapapld | OVERE

12
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V‘i J I @@ SHE L BE @m

Display Tolals Records: Selection Ledger Z1

AREIFI PR PP R PP A ALY

| | Ch
In this example, one period was

Fund
Oer
WESeement
Statkeyfiwe
Fundscerter
Fundtype
Logiealsystem
Parinercocode
Perinerscentrumoer
Sendbus.area
Sendercostoenter
Pertner func.area

Oder !
— | selected, period 10. Execute the

report. &>

FRD (2 (100 [*2| | =apapid

AASIS Support Center
April, 2002
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List Edit Goto Zeftings System Help ._ |
@ 30 H @0 SHE DD AR @M ——
I edger Z1: Dispiay of All Data Records and Key Fields
4 4 P MNESF P E M (@choe [@sae T ZF E B

[
—

Rl Ver|Year |CoCd| Account BA Cost ctr|F& Fund Order|WBS element StatkF |Funds ctr|F. type|Cmmt 1temEE

a1 2002 (ARK 21110010008 0513] 353210 EDRUC|Evanion 056 GEMER SO2:00:02

a1 QO02 (LARE 21110010008 | 0513] 353210 EDUC|EYLR1GQ O56 GEMER SO2: 0002

a1 2002 (LARE 21110010008 0513] 3524016 EDUC | KEJS301 C.0513.90595-02 40K COPITA |[5S02:00:02

ol 2002 (ARK | SO30005000 | 0513] 354016 EDUC [ KEJS301 C.0513.90593-02 4D COoPITA |[S02:.00;02

EI | 2O02 (LRK |SR300Q0S5000 | 0513] 354016 EDUC | KBJS301 C.0513.90593-02 40X CO4PITA |[502:00:02

a1 2002 (ARK | SOS000GOEA | O513] 353210 EDUC|Evanion 056 GEMER S502:00:02

EI | 2002 (ARKE | SO90Q0Q0GOAA | GB513] 353210 EDUC|EYAR1 00 O56E GEMER SO2:00:02

EI | 2062

5|1 |350s) The report is displayed. Note that some of the columns are

a1 2002 B

o1 |2002 DlANk and others are probably not needed. This agency

EI | 20602 . . .

a1 |2002| cOuld eliminate some of the columns, but first they would

EI | 2062 . .

0|1 | 2002 want to take a look at each column to see what it contains.

a1 QOE2 (LRE 5090019000 | 0513] 353210 EDUC|EYLR1GQ O56 GEMER SO2: 0002

a1 2002 (LRE 15090019000 | 0513] 353210 EDUC|{EYLR1G00 056 GEMER S02:00:;02

ol 2002 (ARK | S090019000 | 0513] 353210 EDUC|{EvaQi1on 0se GEMER SO2:00;02

EI | 2O02 (LRK 5090019000 | 0513] 353210 EDUC | EYLR1 00 A56 GEMER SO2:00: 02

a1 2002 (ARK |5S090019000 | 0513] 353210 EDUC|Evanion 056 GEMER S502:00:02

EI | 2002 (ARKE 50900190008 | 0513] 353210 EDUC|EYAR1 00 O56E GEMER SO2:00:02

EI | 2002 (LARE |SR90190EE | B513] 353210 EDUC | EWaR1@E OS6E GEMER SO2: 0002

a1 2002 (ARK | 5S090019000 | 0513] 353210 EDRUC|Evanion 056 GEMER SOZ:00:020

o1 QEE2 (LRE | SR90Q022000 | 0513] 353210 EDUC | EYLR10Q O56 GEMER S22 00 ;02 -

[~
0]l | [an

| [>|PRD (27 (100 sapapld  OWR

AASIS Support Center
April, 2002
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List Edit Goto S

I edger Z71: D)s
4 4| M M|E

R|ver| Year |Cold

a1 |2002|are || The first column, R stands for

eyl 202 | LRE

o|1 |zeez(srk || record type:

alA 2002 | ARK Record Type

[ | 2002 | LRE

ol 2002 [ ARK Record type:

ey 22 | LRE

[ 2002 | LRE o ' Actual

(| 2002 | GRE

[ | 2002 | LRE o '1': Plan

[ 2002 | GRKE

@l 2002 | ARK o '2': bpportioned or distributed, actual

[ 2002 | LRE

ol 2002 [ ARK a '3 ppportioned or distributed, plan

eyl 202 | LRE

[ 2002 | GRKE

@A 2002 | aRE

[ | 2002 | LRE

T The next column, Ver stands for

ol |2onz|ack | | version: This is always 1.

eyl 202 | LRE

[ 2002 | GRKE

@A 2002 | aRE

Year is the fiscal year and CoCd is

<0l the company code (always ARK).

AASIS Support Center
April, 2002



An AASIS Training Guide Do It Yourself Reporting

Account is the number for the general ledger account
or cost element. To find out what they are, you can

splay of A
a = <z 5 | select and move the long text from the hidden column
to the display column in the display variant. [
dccount E Define Dizplay Variants
gggggggggg : Line1 | Line2 | Line3 |
SO9oQoasaon |
ggggg:" gggg : Lire 1 Hidlclen fields
sgaoadgaan |« |: Column content Pos. |Length g |_| |: Col. content Ligth. |_|
SO9aa19000 |« | | Recordtype 1 1 [«] || Longtext for Account nuso [«]
ggggg:" gggg : |_ %3 Yersion 2 3 |E| |_ %El Long text for Business a50 |E|
coanad aman |« |_ gy Fiscal vear 3 |4 : |_ Gy Long text for Cost cente |:
SOS001 9000 |« | |5 Company code 4 |4 || Longtext for Functionsl n
ggggg: gggg : |_ %3 Account number = 10 @ |_ A, unit of measure
So9oo1 9o |« |_ %El Businesz aresa ] 4 |_ Diztribution key currency
SO300E1 000 | [ | |ehg Cost certer T3 | [Distribution key quantities
SESEE19060 |1 — : — :
cao@ad aaan | |_ gy Functional area 8 4 % |_ Posting period
SO90E1 9068 [« | |y Fund a |
SO9o0o1soon | | |
so9aa1 9080 | || Order 105 a n [
SE9OA22a60 |1 |_|<g wes element 11 |9 [«] || []
SO0900Z22000 |1 Ttat kew fi 12 g
SO9Qo22oon |1 |— % = TEHE E |— IE'
SO0900Z22000 |1
Saoooz2oon | i
Line wicth 287 = NS
s i 207
v copy G ¥ X

AASIS Support Center
April, 2002
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Help

2 dH @t SREE DHo8 EE

Jisplay of All Data Records with Variant
T8 Y B S [@cho=e s TFEE B H BB

| hccount Long text fTor Account number

SOosQaneEnon [ Azsociation & Memberzship Dues
SH90E0EALEA (OFffice Supplies

SOo90aoFood |Educational Supplies & Materials
Sg90E1900a (Food Purchases

Sogoa19eod | Food Purchases

Sg90a1900a (Food Purchases

So90a190od | Food Purchases

Sgaoa19ooe | Food Purchazes

SOaoa1900a | Food Purchases

So90a1900d | Food Purchases

Sg9Qa1900a (Food Purchaszes
Sg90E1900a (Food Purchases
Sogoa19eod | Food Purchases

Text for account number is displayed.

Sg90a1900a (Food Purchases
So90a190od | Food Purchases
Sgaoa19ooe | Food Purchazes
SOaoa1900a | Food Purchases
So90a1900d | Food Purchases
Sg9Qa1900a (Food Purchaszes
Sg90E1900a (Food Purchases

Sogoa22o0a (g2 - Kitchen Janitorial & Household Supp

SO9Oa22000 (g2 - kitchen Janitorial & Household Supp

SE90a22808 (A2 - Kitchen Janitorial & Household Supp

Spaoa22o0n (B2 - kRitchen Janitorial & Household Supp

SOQaZ2o0n (g2 - kitchen Janitorial & Household Supp
Jpied

AASIS Support Center

April, 2002
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d & &
"All Data Rec:
= g

B& Cost ctr

SN p— The business area is the state agency number and the
—— cost center is the cost object selected.

B513| 353210
[A513| 355210
A513| 353210
A513| 355210
[A513| 355210
[A513| 353210
[A513| 355210
A513| 353210
B513| 353210
[A513| 355210
A513| 353210
A513| 355210
[A513| 355210
[A513| 353210
[A513| 355210
A513| 353210
B513| 353210
[A513| 355210
A513| 353210
A513| 355210
[A513| 355210
a513[ 353210

oo ooooooooooooDo oo oD@

AASIS Support Center
April, 2002
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DEGEG S0Lo0 EE @

s and Key Flelds
= 2

1)

&I Save

Fund

Order

WES element

StatkKF

-

Eva&a1on
Eva&ia oo
KB 153501
KB 153501
KB 153501
E% o801 00
Eva&a1on
Eva&ia oo
EvaE1 g
E%o8E1 0
E% o801 00
Eva&a1on
Eva&ia oo
EWaE1 oo
E%o8E1 g
E%o8E1 0
E% o801 00
Eva&a1on
Eva&ia oo
EWaE1 oo
E%o8E1 g
E%o8E1 0
E% o801 00
Eva&a1on
EWaE1 oo
EWo8E1 0o

C.0513.90593-02
C.0513.90593-02
C.0513.90593-02

B e T T e o T L e S SRl SRy

AASIS Support Center

April, 2002

Do It Yourself Reporting

The functional area is the CAFR
categorization for the agency. The
Fund is the fund that the expense was
paid from.

The order and the WBS Element are
additional cost objects. In this case,
they are either not applicable, or the
agency did not enter them on the
transactions for this cost center.

The StatKF column stands for Stat Key
Figure. These are entered by some
agencies as additional data.

19
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[a

| S—

Funds ctr|F. twpe|Cmmt 'itemE
Q56 GENER: SOZ:.0Q:02
Q56 GEMER SO2:00:02
40 CAPITA |5S02:00:02
40 CAPITA |502:00:02
40 CAPITA |5S02:00:082
B5E GENER SOZ.00: 82
Q56 GEMER SO2:00:02
[56 GENER SOZ2:.00:82
Q56 GENER: SOZ:.0Q:02
B5E GENER SOZ2.80: 82
B5E GENER SOZ.00: 82
Q56 GEMER SO2:00:02
[56 GENER SOZ2:.00:82

Q56 GENER: SOZ:00: 02—
Q56 GEMER SO2:00:02
[56 GENER SOZ.00: 02
A5E GEMER SOZ2:00:082
B5E GENER SOZ2.80: 82
B5E GENER SOZ.00: 82
Q56 GEMER SO2:00:02
[56 GENER SOZ2:.00:82
Q56 GENER: SOZ:.0Q:02
Q56 GEMER SO2:00:02
[56 GENER SOZ.00: 02

A5E GEMER 50200820

BSE GENER SO2: 0002 -

[~
[+

[>|PF:D (27 (100 sapspld | OVE

AASIS Support Center

April, 2002

Do It Yourself Reporting

The Funds ctr column indicates what
appropriation the item was paid from.

The Fund type is determined from the
appropriation and can be used for
reporting.

The Commitment item refers to the
character code in the agency’s
appropriation act. The budgets are
restricted by commitment item.

20
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Goto  Settings  Exfras  Syst

afdE
adger Z1: Display of All D
P HOTEY ¥ Z %

PaCC|Part . acchnt| B4

Do It Yourself Reporting

LogSystem is logical system (not presently
used by AASIS).

PaCC and Part. Accnt refer to partner accounts,
not used much by state agencies.

3l

AASIS Support Center
April, 2002

SBA refers to Sending Business Area. This is
useful in reconciling the Due to/Due from
accounts. The SBA will be the other agency if
the Due to/Due from crosses agencies, such as
a payroll transfer.

21
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etetn Help

41 SEeQ CRE BHhoa HEL

Jata Records with Variant
B [® & choose @ save TF [ [ 8

Send. CCtr|PFAr|Fund|Order|WBS elem. |StatkF

The Sending Cost Center, Partner
Fund, Order, WBS element, and Stat
Key Figure here refer to the partner or
sending funds and not the ones that
will show the actual expenditures.

22

AASIS Support Center
April, 2002
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Goto  Seftings  Exfraz  Syst

2 B

rZ1: Display of All D

P ST R E %
Croy |EUR|DIC| Trans. cur.
UsD 5 o.og
=D 5 [.oo
=D |EA |5 Q. oo
s H B EE
UsD 5 120.47
s |EAG(H o.og
UsDh |BAG|= 937.25
Uz |ET [= Q. oo
Lzl [BOX|H o.ao
LS |BOX|[S o.og
=0 |Cs [H 853.35-
=D |C5 |5 9, 242 61
U=h [DZ |H 106, 86 -
UsDh (D2 |5 403,20
s |EA [H o.og
Uz |EA |5 275.40
=0 |LE [H 235.15-
Uz |LE [% 1,222 3
LS |PAC|E o.og
UsDh |ROL[= [.oo
Uz = 12.33
UsD |BAG|S B EE
LS |BOX|[S o.og
sl |CS [H Qoo
=D |Cs |5 2,399.35

AASIS Support Center
April, 2002

Do It Yourself Reporting

Crcy refers to transaction currency (USD
stands for US dollars). Bun is base unit of
measure.

D/C refers to debits and credits:

Debhitfocredit indicator

Shows aon which =ide of the account (% = debit, H = credit) the
transzaction Tigures are updated.

Trans. Cur. is the amount of the transaction.

23
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m Help

d CE@ SDREHE DT
aJf Data Records and Key Fie,
E % EJ EJ Choose EJ Save ﬁ E‘,ﬂ

Do It Yourself Reporting

Cum. tr. cur. Is the cumulative (year to date)
amount in transaction currency.

Cum. tr. cur|Co.cd.curr| Cum.lc.cur
GO 00- o0.on GO . 00-

Q4 9E5 . 44 8,935, 21 Q4 OES . 44
129 875.58 o.og (129, 875.58
45 BO56.55- o.oo 45 B56.55-
174,932 16 0.og (174, 932 .16
165 .00 o0.on 165 .00

5E .50 0.oo 5E .50

92 11 o.oo 92 11
126 .68 - o0.on 126 .68-
385 . 00 120,47 395 00
5¥6.45- o0.on 57E6.45-
3,806.12 937 .25 3,806.12
150,50 o.oo 150 .50
96 . 25- o0.on 96 . 25-
253,00 0.oo 253,00
16,578 . 0E6- 853 .35-( 16,573 .06-
g4 711 .85 9, 242 B1 g4 711.85
331 .80- 100.80- 331 .80-
1,253 40 403 .20 1,253 40
180.60- o.oo 180, 60-
4,481 36 275 .40 4,481 36
1,281 .10- 235 .15- 1,281.10-
11 ,670.03 1,222, 31 11,670 .03
FOE .71 o.oo TOE. 71
128 .10 o.oo 1268 .10

AASIS Support Center
April, 2002

co. cd. curr. Is the company code currency. In
AASIS, this is almost always the same as
transaction currency.

cum. lc. curr. Is the cumulative local currency.
In AASIS, this is almost always the same as
cumulative transaction currency.

24
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AT BT | ] 2] ) G

afdis
200
[ Eurn?) © uantvty " Cum.auant. Curr 2 is the second currency type (usually
uso UsD)

usp
| UsD o.eo 45 056 .55-

usD o.eo 174,932 16

usp

16 3 . Quantity is the quantity from the purchase
uso order or goods receipt.
S| UsD [d} 105-

UzD 1249 554

usD [0} 10
| UsD [d} 9.

UsD o 26
uso 557 4554 Cum. Quant. Is the year to date quantity.
uso 380 1230
uso a 12-

usD 23 5, 8v5
| UsD 255 .500- 906 . 650-

UsD 1,085, 380 8,723.790

uzD [0} EAE . 350

usp [d} ]

I | PRD (2)

AASIS Support Center
April, 2002
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[417¥]

addity | Cum. adfamt

[«1Mv i

o

3 (100 sapapld | OWR

AASIS Support Center
April, 2002

Do It Yourself Reporting

Additional quantity and cumulative additional
quantity amounts.
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Using Variants to hide unnecessary
fields

» Based on your analysis of the displayed
fields, you will probably determine that the
report will be easier to use 1f some of them
are hidden.

* This 1s easily done by choosing the display
variant and moving those columns to the

hidden fields.

27

AASIS Support Center
April, 2002
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List Edit

Goto

Settings  System

Helg

Do It Yourself Reporting

& Zla 0 SOQ SHE DO AR @m —
I edger Z1: Dispiay of All Data Records and Key Fields
4 4 P MNESF P E M (@choe [@sae T ZF E B
[
FUotype| Cmmtitem| LogSystem| PacC |Part  accnt | SEA| Send . CCtr|PFAr| Fund |Order [WEBS elem. |StBtKF| CFEY | BUR | D¥C TransEE
GEMER SO02:00:02 Ush H
GEMER SO2: 0002 U = 8,93
CAPITA |5S02:00:02 Ush 5
CAPITA |S02:.00;02 UszD |ZLS|H
CAPITA |502:00:02 Ush | ZLS |5
GEMER S502:00:02 Ush 5
GEMER 5020002 UED =
GEMER SO2:00:02 =D |E& |2
GEMER SO02:00:02 Ush H
GENER [502:00:02 . . ,
EHEREN | EEERSINIE First, click on each column that you don’t
—— want to display. These columns will be
GEMER 5020002 = = = = =
GENER |502:0-02 highlighted. Then click the display variant
GEMER SO02:00:02 .
GENER |5@2:80:02 iIcCon. &
GEMER S02:00:02
GEMER SO2.00;02 Uzl |E& |H
GEMER SO2:00:02 U= |EL |5 27
GEMER S502:00:02 UsD |LE |H 23
GEMER 5020002 Uz |LE |% 1,22
GEMER SO2:00:02 UsD |PAC|=
GEMER SO02:00:02 Ush |ROLIS [:
.
[~
<0l ]

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002

28
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Hiclclen fields
Col. content
?ﬁ Ledger =
ﬁ Long text for Account nus0
ﬁ Long text for Buzinesz g50
gy Long text for Cost centers0
ﬁ Long text for Functional 50
Aol unit of measure

iﬂ Account number = 10
ﬁ Business area G
g Cost certer

P o e
HEE

Distribution key currency
Distribution key gquarntities
Posting period

|5 WBS element 11 [15

Lire width

- - 4 The selected columns will be highlighted.

oy B YR Click the arrow to move them to the hidden
field side '“_EI . Click copy. v cony|

AASIS Support Center
April, 2002
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Lizt Edit Goto Setfings Exras  System Help

@ 200 Qe SHE DDoAD | BE | @B .

I edger Z1: Dispiay of All Data Records with Variant
4 4 » M @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@w ﬂgSummarize

[«
Locount BA Cost ctr|F& Fund Order|WBS element Funds ctr|F. type|Cmmt item|Crcy|BUn|DSC|Trans.c EE
2111001080 | 05135 355210 EDUC| EvYABTOE 056 GEMER SO2:00:02|UsSh H .
2111001000 | 0513 353210 EDUC| EvYABiOE Q56 GEMER SO2:00:02|USD s 8,935,
2111001080 | 0513 354016 EDUC| KEJS301 C.0513.90595-02) 40X CAPITA (S02:00:02)UsD 3 .
2030005030 | 05135 354016 EDUC| KEJS301 C.0513.90595-02) 40X CAPITA [S02:00:02) U5k |ZLS|H Q.
SO030005000 | 0513 354016 EDUC| KEJS301 C.0513.90593-02) 4D CLPITA [502:00:02)Us5Dh |ZLS|5 .
SO50Q060E0 | 85135 353210 EDUC| EvaBiom 056 GEMER SO2:00:02|UsSh 3 .
S0900060@0 | @513 353210 EDUC| EvYAQ1OE Q56 GEMER S02:00:02| USD 3 a.
SO9EQ07EEE | 85135 353210 EDUC| EvABiom B5E GEMER SO2:Q0:82|Ush |EA |5 [,
S090Q19080 | 85135 353210 EDUC| EvYABTOE 056 GEMER SO2:00:02|UsSh H .
5090019000 | 0513 353210 EDUC| EvYABiOE Q56 GEMER SO2:00:02|USD s 120.
SO090Q19080 | 8513 353210 EDUC| EvaBioo 056 GEMER SO2:00:02|Ush |BAG|H .
2090019030 | 8513 353210 EDUC|EvYAQiOD Q56 GEMER SO2:00:02|UsSh |BAG|S 937
5090019000 | 0513 353210 EDUC| EvYABiom Q56 GEMER SO2:00:82|Ush |BT |5 .
S090Q19080 | 8513 353210 EDUC| EvAQtOa 056 GEMER SO2:00:82)Ush JEOX|H .

So90Q19080 | 0513 355210 EDUC| g
5090019880 | @513 353210 EDUC
2090319880 | 05135 353210 EDUC
S090319880 | 85135 353210 EDUC

e The report is displayed with the unnecessary
coanarsong bst3| 35210 EDUC B columns eliminated. There are also some
chanoiannn|oo3| ssse1n |eove|d columns, hidden initially, that users might
SEABET90EE (0513 353210 EDUC| H . A . .
snanatanan|0s13|3sazie  |eouc|d wWant to dlsplay. Click the dlsplay variant

B .

s again to see those columns. [&

5090019880 | @513 353210 EDUC
2090319880 |0513] 353210 EDUC

[«IMv i

0]l [ ][]

(52 Display variart copied U | PRD (20 (100 PE] sepapld | OVR

AASIS Support Center
April, 2002
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Define Dizplay Variantz

W copy G ¥ I X

Do It Yourself Reporting

AASIS Support Center
April, 2002

Line1 | Line2 | Line3
Lire 1 Hiclden fields
r Calumn content Pos. |Length g |_| r Cal. content Loth. r'
%3 Account number 1 1@ |E| % Ledger = |E|
%3 Business area 2 4 |E| %El Record type Il |E|
g Cost certer 3 & [ ] Hy “ersion g ]
gy Functional area I 4 B gy Fizcal year A [ |
%3 Fund 5 v @ % Company code 4
%3 Order G = %El Long text for Account nus0
g YWES element 7 15 oy Long text for Business 50
gy Funds center 8 g % iy Lang text for Cast centeis0
%3 Fund type =} v % Long text for Functional :50
%3 Committnent tem 10 (9 | | %El Stat. key figure B | |
By Key Transaction currend11 |4 [«] Hp Logical system g [«]
N gy Bassunt of measure (12 (3 [=] N gy Partrer co.code 4 (=]
Line wicth 126 S EH R
Lt i 1 The possibilities include some long texts to

describe some of the fields. To see them,
highlight them and click the arrow to move
them to the displayed fields. | 4| Click copy. & Copy
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List Edit Goto Settings  Exfras

System
q CE@ DEHE D84 EHE @0
I edger Z1: Dispiay of All Data Records with Variant

4 4 » M @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@w ﬂgSummarize

Help

[«

Locount Long text for Account number E& Long text for Business area EE

21110010008 | Goods ReceiptiInvoice Receipt Clearing 0513 |3CHOOL FOR THE DEAF

2911001080 | Goods ReceiptiInvoice Receipt Clearing 0513 |SCHOOL FOR THE DEAF

21110010008 | Goods ReceiptiInvoice Receipt Clearing 0513 |ZCHOOL FOR THE DEAF

SO30O050008 (02 - Building & Grounds Maintenance 0513 SCHOOL FOR THE DEAF

SO30ERE00E (B2 - Building & Grounds Maintenance 0513 SCHOOL FOR THE DEAF

SOSOORERR0 | hzzociation & Memberszship Dues 0513 |3CHOOL FOR THE DEAF

SOa0aoEnoa (0ffice Supplies 0513 SCHOOL FOR THE DEAF

SOA0ERTEEE Educational Supplies & Materials 0513 SCHOOL FOR THE DEAF

SO30019008 (Food Purchases 051353 SCHOOL FOR THE DEAF

SE0E19008 (Food Purchazes 0513 SCHOOL FOR THE DEAF

SO30019008 (Food Purchazes 0513 | SCHOOL FOR THE DEAF

SO0019008 (Food Purchases 0513 SCHOOL FOR THE DEAF

SO081 9008 (Food Purchazes 0513 SCHOOL FOR THE DEAF

SO30819008 (Food Purchazes 0515| SCHOOL FOR THE DEAF

S90019080 |Food Purchases . . .

5090019000 | Food Purchases The descriptive texts are displayed. The user

SE300190680 | Food Purchases —

S0980190680 | Food Purchases

— can choose whether or not to keep these

20900190008 |Food Purchases = H -

e TG | e RN fields displayed. Scroll over to view the cost

SE900190680 | Food Purchases = = .

509013088 |Food Purchases center and functional area description.

SH9BE190680 | Food Purchases

SOa0019008 [Food Purchases |ES13|SEHDDL FOR THE DEAF Ei
.
[»

<0l [<[¥]

| [>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002
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List Edit Goto Settings Extraz  System Help

& ald H  @aQ S HE Hhan BRI @

I edger Z1: Dispiay of All Data Records with Variant
4 4 » M @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@E’ ﬂgSummarize

[~

Cost ctr|Long text for Cost center Fi Long text for Functional area EE

3n3z210o Food Serwice EDUC [Public Education

L5310 Food Serwice EDUC [Public Education

Indole Various Capital Projectsz 4DX-05 EDUC [Public Education

Io401E Various Capital Projects 4DX-0% EDUC [Public Education

54016 Various Capital Projects 4DX-05 EDUC [Public Education

33210 Food Serwice EDUC [Public Education

353210 Food Serwice EDUC |[Public Education

53210 Food Serwice EDUC [Public Education

3n3z210o Food Serwice EDUC [Public Education

L5310 Food Serwice EDUC [Public Education

3Is3z210 Food Serwice EDUC [Public Education

393210 Food Serwice EDUC [Public Education

L5320 Food Serwice EDUC [Public Education

33210 Food Serwice EDUC [Public Education

353210 Food Serwice EDUC |[Public Education

53210 Food Serwice EDUC [Public Education

3n3z210o Food Serwice EDUC [Public Education —

L5310 Food Serwice EDUC [Public Education

3Is3z210 Food Serwice EDUC [Public Education

393210 Food Serwice EDUC [Public Education

L5320 Food Serwice EDUC [Public Education

33210 Food Serwice EDUC [Public Education

353210 Food Serwice EDUC |[Public Education

53210 Food Serwice EDUC [Public Education

3n3z210o Food Serwice EDUC [Public Education Ei
.
[»

<0l (D]

| [>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002
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Other modifications in the GD13

» This report can be sorted, subtotaled,
filtered, and downloaded into Microsoft
applications.

34

AASIS Support Center
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List Edit Goto Settings Extraz  System Help

@ 2100 CeQ DHE D000 BE @B —

I edger Z1: Dispiay of All Data Records with Variant
4 4 » M @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@w ﬂgSummarize

[
—
Locount Long text for Account number Costlctr|Long text for Cost center F i Fund WES EEE
2111001080 |Goods Receipts/Invoice Receipt Clea™|353210 Food Serwice EDUC [EVAQT1QE
2111001000 | Goods ReceiptfInvoice Receipt Clea™|353210 Food Serwice EDUC [EVARIEE
2111001080 |Goods ReceiptfInvoice Receipt Clea™|354016 Various Capital Projects 4DX-05 EDUC [KEJS30T [C. 251
SOS0O0AS0AE |02 - Building & Grounds Maintenance (354016 Various Capital Projects 4DX-0% EDUC [KEJSS0T |C. 251
SO300A50RE |02 - Building & Grounds Maintenance [35401E6 Marious Capital Projects 4DX-05 EDUC [KEJS301 [ C. 051
SOSOORERR0 | hzzociation & Memberszship Dues 393210 Food Serwice EDUC [EVAQT1Q0E
SOa0aoEnoa (0ffice Supplies 353210 Food Serwice EDUC |EVADY QG
SEAUOAVHAE | Educational Suppliez & Materials 353210 Food Serwice EDUC [EVAETGE
So90Q19008 | Food Purchases 393210 Food Serwice EDUC [EVAQT1QE
50900190008 | Food Purchases 35310 Food Serwice EDUC (EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Zerwice EDUC [EVAQT1QE
SO90Q19028 | Food Purchases 323210 Food Zerwice EDUC [EVAET1QE
S0900190008 | Food Purchazes 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAETQE
50900190008 |Food Purchases . . .
5090019000 | Food Purchases To set a filter, highlight on the column you
So90Q19008 | Food Purchases —
SA9AE1 98688 |Food Purchazes 1 H 1 1
SCETHETT Lo VGl want to filter by and click the filter icon. ¢
SO90Q19028 | Food Purchases Soo21l Food Service EDOCTEYEDTOL
S0900190008 | Food Purchazes 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAQT1Q0E
50900190008 |Food Purchases 353210 Food Serwice EDUC [EVADT QG
Sp9pR1902e | Food Purchazes 353210 Food Serwice EDUC [EVAETGE
So9pQ19000 | Food Purchases 393210 Food Serwice EDUC [EVAQT1QE Ei
.
[»
<0l (D]

| [>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002
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Cost center 353210

Select the item that you want to view. Click
the green check.

v d BT x

AASIS Support Center
April, 2002
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List Edit Goto Settings Extraz  System Help

@ 2000 @ee [HR DDaD BE @E —

I edger Z1: Dispiay of All Data Records with Variant
4 4 » M @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@w ﬂgSummarize

[~
Locount Long text for Account number Cost ctr|Long text for Cost center F i Fund WES EE
2111001080 |Goods Receipts/Invoice Receipt Clea™|353210 Food Serwice EDUC [EVAQT1QE
2111001000 | Goods ReceiptfInvoice Receipt Clea™|353210 Food Serwice EDUC [EVARIEE
SOSOOAERR0 | hzsociation & Membership Dues 393210 Food Zerwice EDUC [EVAQT1QE
SEO9O000E0E0 | 0ffice Supplies 353210 Food Serwice EDUC |EVaRi@O
SO900AVHRE | Educational Supplies & Materials 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAQT1Q0E
50900190008 |Food Purchases 353210 Food Serwice EDUC [EVADT QG
Sp9pR1902e | Food Purchazes 353210 Food Serwice EDUC [EVAETGE
So90Q19008 | Food Purchases 393210 Food Serwice EDUC [EVAQT1QE
50900190008 | Food Purchases 35310 Food Serwice EDUC (EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Zerwice EDUC [EVAQT1QE
SO90Q19028 | Food Purchases 323210 Food Zerwice EDUC [EVAET1QE
S0900190008 | Food Purchazes 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAETQE
50900190008 |Food Purchases , .
5090019000 | Food Purchases You’'ll get a message that the filter was set.
So90Q19008 | Food Purchases
S0980190680 | Food Purchases 353210 Food Serwice EDUC [EVARIEE |
Sp90Q19000 | Food Purchases 393210 Food Zerwice EDUC [EVAQT1QE
SO90Q19028 | Food Purchases 323210 Food Zerwice EDUC [EVAET1QE
S0900190008 | Food Purchazes 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAQT1Q0E
S090Q22080 |02 - Kitchen Janitorial & Househol™|353210 Food Serwice EDUC [EVADT QG
5090022080 |02 - Kitchen Janitorial & Househol™|353210 Food Serwice EDUC [EVAETGE
5090022080 |02 - Kitchen Janitorial & Househol®™|353210 Food Serwice EDUC [EVAQT1QE Ei

.

[»
3 [<[¥]

(5 Fiter set U | PRD (20 (100 PE] sepapld | OVR

AASIS Support Center
April, 2002
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List Edit

Goto

System

Help

=ettings  Extraz

JH @@ CEHE DHDH0 EE @0

Do It Yourself Reporting

I edger Z1: Dispiay of All Data Records with Variant

4 4 » H@&? ?E%&l &lChnnse EJSE'-.-‘E @@w ﬂgSummarize

=
—
SecBunt Long text for Account number Cost ctr|Long text for Cost center F i Fund WES EEE
2111001080 |Goods Receipts/Invoice Receipt Clea™|353210 Food Serwice EDUC [EVAQT1QE
2111001000 | Goods ReceiptfInvoice Receipt Clea™|353210 Food Serwice EDUC [EVARIEE
SOSOOAERR0 | hzsociation & Membership Dues 393210 Food Zerwice EDUC [EVAQT1QE
SEO9O000E0E0 | 0ffice Supplies 353210 Food Serwice EDUC |EVaRi@O
SO900AVHRE | Educational Supplies & Materials 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAQT1Q0E
50900190008 |Food Purchases 353210 Food Serwice EDUC [EVADT QG
Sp9pR1902e | Food Purchazes 353210 Food Serwice EDUC [EVAETGE
So90Q19008 | Food Purchases 393210 Food Serwice EDUC [EVAQT1QE
50900190008 | Food Purchases 35310 Food Serwice EDUC (EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Zerwice EDUC [EVAQT1QE
SO90Q19028 | Food Purchases 323210 Food Zerwice EDUC [EVAET1QE
S0900190008 | Food Purchazes 353210 Food Serwice EDUC [EVAGTQE
Sp90Q19000 | Food Purchases 393210 Food Serwice EDUC [EVAETQE
50900190008 |Food Purchases . .
5090019000 | Food Purchases To set subtotals, highlight on the column you
So90Q19008 | Food Purchases
S0980190680 | Food Purchases 1 |
— want to subtotal by and click the subtotal
SO90Q19028 | Food Purchases H
SE90e19000 | Food Purchazes icon. %
S090019000 | Food Purchases TETT OO SETTTCE COOC [C AT T
S090Q22080 |02 - Kitchen Janitorial & Househol™|353210 Food Serwice EDUC [EVADT QG
5090022080 |02 - Kitchen Janitorial & Househol™|353210 Food Serwice EDUC [EVAETGE
5090022080 |02 - Kitchen Janitorial & Househol®™|353210 Food Serwice EDUC [EVAQT1QE Ei
.
[»
0]l [an

[>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002

38



An AASIS Training Guide Do It Yourself Reporting

Lizt Edit Goto Setfings Exras  System Help

@) 2 0H e SHE ADoD B @ == |

I edger Z1: Dispiay of All Data Records with Variant
14/ 4| k| P @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@E’ ﬂgSummarize

[
—
Locount Long text for Account number Cozt ctr|Long text for Cost center Fi Fund WES EE
2111001880 | Goods Receipt/Invoice Receipt Clea™| 353210 Food Serwice EDUC| EVARDTEQ
2111001000 | Goods ReceiptfInwvoice Receipt Clea™| 353210 Food Serwice EDUC| EYAR1BE
* 211001000
SOSOORERRH| hssociation & Membership Dues 323210 Food Serwice EDUC| EVARTEQ
* LOB0OOEADE
SOS0O0Ea0a| 0ffice Supplies 353210 Food Serwice EDUC| EY&ETEG
* SRa0aoEaoa
SEAUOAFHRH| Educational Suppliez & Materials 353210 Food Zerwice EDUC| EYARTEQ
* SO80007a00
SE980198808 | Food Purchases 353210 Food Serwice EDUC| EYAR1BE
SE90E19888 | Food Purchases 353210 Food Serwice EDUC| E¥AR10E
2090019208 | Food Purchases 353210 Food Serwice EDUC| EY&E1Q0E
S9a019080 | Food Purchases 353210 Food Serwice EDUC| EYAR1EE
SE90019088 | Food Purchases 353210 Food Serwice EDUC) EY&R1EEH

Soaoe19ood| Food Purchaszes

5090019800 | Food Purchases Subtotals are set. You’ll get a message “List

SQepe1900d| Food Purchaszses

- has been sorted”. Scroll over to see the

Food Purchaszes

SQ90Q19008)| Food Purchases t t I

Spape19oRd| Food Purchazes C) Ei S;-

S0900190008) Food Purchaszes TOTZ T o0 SETVICE COOC | CTAD T

Soaoe19ood| Food Purchaszes 353210 Food Serwice EDUC| EYAGDTEQ

Spape19pRe| Food Purchazes 353210 Food Zerwice EDUC| EYARTEQ

SEepe1900d]| Food Purchaszes 393210 Food Serwice EDUC] EYARTEQ Ei
.
[»

v N I[«][»]

List has been sorted [ | PRD (29 (1000 zapapld | OVE

|6§ PR

AASIS Support Center
April, 2002
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Lizt Edit Goto Setfings Exras  System Help

& || B dH I @E@ BRE BDhL0 EHE @0

I edger Z1: Dispiay of All Data Records with Variant
14/ 4| k| P @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@E’ ﬂgSummarize

[«
enter Fi Fund WES element Funds ctr|F. type|Cmmt item|Crcy|BUn|DJSC|Trans.cur.| Cum.fr.cur EE
EDUC| EvYABTOE o565 GENER S02:00:082| USDh H Q. oo GO0 -
EDUC| EvYABiOE o5 GEMER S02:00:82| USD 5 8,935. 94 9B65.44
* s g,935.1 94 90544
EDUC|EvAQiOD (1] GENER S02:00:02| UsDh 3 Q. oo 165. 00
* nsD Q. oo 165. 00
EDUC| EvaBiom Os6 GENER S02:00:082| UsD 3 Q. oo SE6.50
* UsD Q. oo 5E.50
EDUC| EvABiom (=] GENER SO2:00:82|UsSh |EA |5 [, oo 92 .11
* s Q. oo 92 .11
EDUC| EvYABiOE o5 GEMER S02:00:82| USD H o, oo 126.65-
EDUC| EvaBioo Os6 GENER SO02:00:082| USD 3 120.47 395.00
EDUC|EvYAQiOD (1] GENER S02:00:02| USk |BAG|H Q. oo 976.45-
EDUC| EvYABiom Os6 GEMER S02:00:82| USDh |BAG|S 937 .25 3,806.12
EDUC| EvaBiom 056 GENER SO02:00:82|UsSh (BT |5 [. oo 150.50

EDUC| EvYAGTOo

eouc evanioo| | Note that the subtotaling function was

EDUC|EvaQ1ao

eouc Evaniod | performed on both the transaction currency

EDUC| EvAR1OD

eouc|evanion| | @Nd the Cumulative transaction currency

EDUC| EvaB1o0 oD =g Pl g g ) P

i) P e ) 9 907 IO
EDUC| EvYAGTOo 56 GENER SO02:00:082| Usk |LE |H 235.15- 1,281 .10-
EDUC|EvAG1QE n56 GEMER S02:00:82| UsSh |LE |5 1,222.31 11,670.03
EDUC|EvAQ1QD 056 GEMER 202:00: 82| USh |PACIS [. oo Fa6. 71 Ei
Y
[+
0]l |[<][¥]

| [>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002
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Edit Goto  Settings  Exiras

System
q CE@ CHE DO EE @O0
I edger Z1: Dispiay of All Data Records with Variant

14/ 4| k| P @& ? ? E %EJ &Chnnse EJSE'-.-‘E @@@ ﬂgSummarize

Help

-

=]

[«
enter Fi Fund WES element Funds ctr|F. type|Cmmt item|Crcy|BUn|DJSC|Trans.cur.| Cum.fr.cur EE
EDUC| EvYABTOE o565 GENER S02:00:082| USDh H Q. oo GO0 -
EDUC| EvYABiOE o5 GEMER S02:00:82| USD 5 8,935. 94 9B65.44
* s g,935.1 94 90544
EDUC|EvAQiOD (1] GENER S02:00:02| UsDh 3 Q. oo 165. 00
* nsD Q. oo 165. 00
EDUC| EvaBiom Os6 GENER S02:00:082| UsD 3 Q. oo SE6.50
* UsD Q. oo 5E.50
EDUC| EvABiom (=] GENER SO2:00:82|UsSh |EA |5 [, oo 92 .11
* s Q. oo 92 .11
EDUC| EvYABiOE o5 GEMER S02:00:82| USD H o, oo 126.65-
EDUC| EvaBioo Os6 GENER SO02:00:082| USD 3 120.47 395.00
EDUC|EvYAQiOD (1] GENER S02:00:02| USk |BAG|H Q. oo 976.45-
EDUC| EvYABiom Os6 GEMER S02:00:82| USDh |BAG|S 937 .25 3,806.12

These selections can be saved as a variant so that your selected |.
sorts, filters and subtotals will be automatically displayed.
Instructions for setting and saving variants are included later in
this course.

| |EDUE Evagioo n56 GEMER |SDE:DD:DE s (LB |S 1,222.31 11,670.03
EDUC|EvAQ1QD 056 GEMER 202:00: 82| USh |PACIS [. oo Fa6. 71 [
Y
-
0]l |[<][¥]

| [>|PRD £2) (100 sapapld  OWR

AASIS Support Center
April, 2002
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* The GD20 report is the line item detail of
the totals that make up the GD13.

* Whether to use the GD13 or the GD20
depends on how much detail 1s needed.

AASIS Support Center
April, 2002
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Sefection FL-SL Line ltems: initial Screen

|G‘} Execute || Settingz... ||& haintain Lser tables... |

@ Line tem ov
i) Simulsted doc. di;

Optimize column wicth

AASIS Support Center
April, 2002
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g 00 3iB c0e SHE Hhos HE @

Select Line item. Selection Ledger 21

0513

353210

Reeordtype @
versien
Fiscalyear 2002
Companyeade L ARK
Aecountrumeer
Busiessarea 0513
Functonsleres
Costeenter 353210
Fud
Oer
WeSeement
Statkeyfigws
Fundscenter
Fundtype
Commitmenttem . se2:00:02 |
Logiealsystem
Parnercocode

SoZ2:00:a2

e

Do It Yourself Reporting

g

possible to speed up run time.

AASIS Support Center
April, 2002

[ TPRO [Ty 700y 5]

zapapld | OVERE
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| 2 3iDIc@ee QHRE D00t BE @

Select Line item. Selection Ledger 21

o it
Fund o )
e e
WeSeemert =
Statkeyfiwe o %
Fundscenter e | ®
Fundtype LR %
Commimentitem IS0z 00002 el e
Logiealsystem o =
Parinercocode o ™
Perinerscentrumoer o |
Sendbus.area o |
Sendercostoenter o )
Partner func.area | o

In this example, one period was

— | selected, period 10. Execute the
report. &>

Oer

FRD (13 (100 [*2| | =apapid

AASIS Support Center
April, 2002
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Do It Yourself Reporting

List Edt Goto Zettings System  Help '&
- s
@ 10 H 00 CHE D00 HE @ E ——
Display of selected line items
AP MNE AT FEAME I % G chose [@swe T @ ZF EHHE
[«
—
Vear| B Funds ctr|Fund Cost ctr|Order|WES elem. | bccount Cmmt item|Trans.cur.|Pstg date |(Doc. no. FEEE
2002|0513 (056 EVAR100[353210 2111001000 (502 :00: 02 136.52 |04/29/2002 1007330931 |10,
2002 | B513 (056 EVAB100 353210 2111001000 [502:00: 02 95.20 |04/29/2002 (100733093110
2002|0513 (056 EVAD100[353210 2111001000502 :00: 02 119.24 |04/29/2002|1007330931|10
2002|0513 (056 EVAR100[353210 2111081000 [502:00: 02 33.90 |04/29/2002 (100733093110
2002|0513 (056 EVAR100 353210 2111001000 [502:00: 02 93.70 |04/29/2002 (100733093110
2002|0513 (056 EVAD100[353210 2111001000 (502 :00: 02 25.50 |04/29/2002 (100733093110
2002|0513 056 EVAD10a[353210 2111001000 (5828002 152.70 |@4429/2002|1007330931 |10
2002 | B513 (056 EVAR100 353210 2111081000 [5A2:00: A2 195.80 |04/29/2002 | 100733093110
2002|0513 (056 EVAR100[353210 2111001000 (502 :00: 02 32.64 |04/01/2002(1006332238| 93
2002 | B513 (056 EVAB100 353210 2111001000 [502:00: 02 27 .84 047012002 (1006332238| 93
2002|0513 (056 EVAD100[353210 2111001000502 :00: 02 29,56 |04/05/2002 (1006775999| 96
2002|0513 (056 EVAR100[353210 2111081000 [502:00: 02 54.16 |04/05/2002(1006805949| 96
2002|0513 (056 EVAR100 353210 2111001000 [502:00: 02 43.72 |04/03/2002(1006805949| 98
2002|0513 (056 EVAD100[353210 2111001000 (502 :00: 02 3.90 | 04/05/2002|1006305953) 36
EDDE E|513 DSE E||I||||]|E|1 E|E| 35321E| DA AA AR AARIERS - A5 - 515 (= n] A A annald ORESREOE D] 0
2002 | B513 (056 EVAR100 353210
2002|0513 | 056 EVAB100 (353210 The GD20 has many of the same
2002 | B513 (056 EVAB100 353210
2002| 0513|058 EVAD1 00| 353210 fields as GD13. Additional fields are
2002|0513 (056 EVAR100[353210 d t b d dat Iti
2002|0513 (056 EVAR100 353210
2002|0513 (056 EVAD100[353210 ocument numbers an ates. 1S
2002|0513 056 EVAD10a[353210 H iti i
L ) B Eyao1a0[ea0z10 possible to see additional fields by
2002 | 0513|056 EvAR100[353210 . . . . . _|
clicking the display varianticon [ |
gD and moving them from hidden to =
| display. 3

AASIS Support Center
April, 2002
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Define Dizplay Variant: Expend by charfGl Accts

Line 1 k Line 2 k Line 3

Lire 1

5

Column cortent

2

Cost center

Order

[0 |

WHBS element

A ocount number

Committnent tem

Transaction currency

Fosting date

Document number

2[al +[3

Fetf. document number

[[]I

W copy G ¥ I X

Lire width

Lizt wvictth

Hiclclen fields

|\ |cal. cortent Lgth. |||
Customer (i |E|
encor 1a |E|
Transaction currency 31 [ ]

Ot transctn.curt ency 5

Text a0

Line item &

ftem category =

Changed (Doc split.) i
Aed. unit of measure 9 IE
[+]
[~]

S = N = 1 T A T

AASIS Support Center

April, 2002

Do It Yourself Reporting

In this example, the user wants to add
the vendor number. It can be
highlighted and moved to the display
field by using the arrow button. E
Click copy to adopt the selections.

ﬁ"‘? Copy



An AASIS Training Guide Do It Yourself Reporting

Define Dizplay Variant: Expend by charfGl Accts
Line1 | Line2 | Line3
Lire 1 Hiclden fields
r Calumn content Pos. |Length g |_| r Cal. content Loth. r'
Funds certer 1 9 |E| =end. bus. area 4 |E|
Funcd 2 7 |E| Partner func. area 4 |E|
Cost center 3 |8 (] Dehiticredit ind. & ]
A ocount number 4 10 B Document category il | |
Cormmitiment item S 9 @ Baze unit of measure ] _|
enclar &3 10 Busziness transaction 4
Transaction currency v 10 Document type 2
Posting date o 10 % Sendet cost center il
Document number 9 1@ Circler =
| | YWHS element ) | |
|E| Stat. key figure £ |E|
|E| Fund type i |E|
In this example, the user wants to
Lime wicth 95 . .
change the order in which the
List wicth 95 columns are displayed. This is done
¥ cooy | B ¥ B X by changing the Pos. number. Itis
also possible to change the length of
the columns here. Click copy to adopt
the selections. & copy

AASIS Support Center
April, 2002
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List Edit

=oto

Zettings

Zystem

Helg

JH @@ CEHE DHDH0 EE @0

Do It Yourself Reporting

Display of selected line items
O ME AT FEAEI %G & chose swve T @ EHB

Funds ctr|Fund Cost ctr|b&ccount Cmmt item|Y¥endor Trans.cur. |Psty date |[Doc.no.

056 EvAB100|353210 |S5090019008|502: 0002 |100050596 15.00 |04/24/2002| 1007170826

056 EVAB100|353210 |SA90019000|502: 0002 100050595 17.00 |04/24/2002| 1007170826

056 EvAB100|353210 |S5090019008|502: 0002100050596 2.10 |04/24/2002| 1007170526

056 EvAD100|353210 |S5090019000|502:00:02|100050596 3.50 |04/24/2002|1007170526

056 EVAR100|353210 |SA90019008|502: 0002 100050595 4.50 |04/24/2002| 1007170826

056 EvAB100|353210 |S090019008|502: 0002 |100050595 7.50 |04/24/2002| 1007170826

ase EVAR100|353210 |5090019000 (502 0002100050595 9.00 |04/24/2002|1007170826

%6 EVAB100|353210 |SA90019008|502: 0002 |1A0050596 15.00 |04/24/2002| 1087170526

056 EvAB100|353210 |S5090019008|502: 0002 |100055745 100,80 |04/24/2002|1007170540

056 EVAB100|353210 |S090019008|502: 0002 |100055745 50.83 |04/24/2002| 1007170845

056 EvAB100|353210 |S090019008|502: 0002 |100055745 178.00 |B4/24/2002|1007170542

056 EvAD100|353210 |S5090019000|502:00:02 100055745 135.90 |04/24/2002|1007170539

056 EVAR100|353210 |SA90019008|502: 0002 |100058745 98,80 |04/24/2002| 1007170839

056 EvAB1080|353210 |S5090019008 |502:

ase EvAQ100|353210 | 5090019000 |502: . .

o<t evanion| 353210 | sosoeiancn|sez-| 1 D€ vendor number is now displayed
056 EvAB100|353210 |S5090019008 |502: .

056 evanten|3sa2ie | seseerasen|sez:| NEXt to the amount. In this EB)(EifT\[)l(E,
056 EvAB180|353210 |S5090019008 |502:

058 evaoton|3sazio  |sosootacon|soz: | the user wants to subtotal by vendor.
056 EVAR100|353210 |5090019008 |502: Click th d | head d
056 EvAB1080|353210 |S5090019008 |502:

ase EvAQ100|353210 | 5090019000 |502: IC € vénador column heaaer an
%6 EVAB180|353210 |SA90019008 |502: : :

056 EvAB100|353210 |S5090019008 |502: click the subtotal icon. %

056 EVAR100|353210 |5090019000 502 CI U [TOUOTSSST | T35 52 [O47Z97 002 TL .. .. 979]

I[417¥]

[«1Mv ]

|@ Dizplay wariant copied

[>|PRD {17 100 sapapld  OWR

AASIS Support Center
April, 2002
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List Edit

=oto

Zettings

Helg

Do It Yourself Reporting

JH @@ CEHE DHDH0 EE @0

Display of selected line items
O ME AT FEAEI %G & chose swve T @ EHB

Funds ctr|Fund Cost ctr|b&ccount Cmmt item|Y¥endor Trans.cur. |Psty date |[Doc.no.

Q56 EvaOioo| 353210 SOS0022000 5020002 | 100009530 184 .50 (04505/2002) 1006805925

Q56 EvVaDioo| 353210 SO90O22000 15020002 |100009530 494 70 (045082002 1006805928

Q56 Evanioo| 353210 SOS0022000 5020002 | 100009530 SO3.10 (Q4505/2002) 1006805925
* 100809530 4 206,25

Q56 EvVAaDToo| 353210 SO090019000 15020002 |100030019 306.90 (04524720020 10071705830

Q56 EvaBoioo| 353210 SO90019000 15020002 | 100030019 141 .60 (04524/2002)1007170529
* 100030019 445 .50

B5E EvaBpioo| 353210 SO90E190E0 |52 0002 | 108838771 SE.50 |@472972002] 1087329516
* 1008308771 SE. 50

056 EvVaDioo| 353210 SO90O22000 15020002 | 108035537 7500 |04708)2002) 1006506953
* 100835537 75.00

Q56 Evaoioo| 353210 SO90022000 5020002 |1000413554 79.41 |04705/2002) 1006506950

Q56 EvVAaDToo| 353210 SO90O22000 15020002 | 100041354 119.13 (04508/2002) 1006806950

Q56 EvaDioo| 353210 SO90022000|502

A56 EVADIO0| 353210 5090022000502 : H

ost  |evaoien|ssazie |sesseccons|se2 ( 1 HE Feport is subtotaled by vendor.
* TOOoS T 305 add .00

Q56 EvVaDioo| 353210 SOS0O22000 15020002 | 100045276 322 60 (045082002 10068069449

Q56 Evanioo| 353210 SOS0E22000 |502 0002 | 100045276 34 .55 |04705/2002| 1006506949

Q56 Evaoioo| 353210 SO90022000 5020002 | 100045276 170,80 (045052002 1006506949

Q56 EvVaDioo| 353210 SO90O22000 15020002 | 100045276 45 .64 |Q470872002| 1006506949
* 100045276 573.92

A56 EVADIO0| 353210 S090019000 502 00: 02| 100047926 1068.75 (045082002 1006806943

B5E EvaBpioo| 353210 SO90E190E0 |52 0002 | 100047926 S5.00 |0470572002] 1006506943

Q56 EvaOioo| 353210 SO90019000 |502 0002 |100047926 72.50 |04705/2002| 10065069435

056 EvVaDioo) 353210 SO090019000 15020002 |100047926 F2.50 |04/08/2002| 1006506943

I[417¥]

[«1Mv ]

[>|PRD {17 100 sapapld  OWR

AASIS Support Center
April, 2002
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List Edit

=oto

Zettings

Helg

Do It Yourself Reporting

JH @@ CEHE DHDH0 EE @0

Display of selected line items
O ME AT FEAEI %G & chose swve T @ EHB

[~
Funds ctr|Fund Cost ctr|Account Cmmt item|¥endor Tranz.cur. |Pstg date [Doc.no. E
056 EVAB100| 353210 |5090022000|502:00:02 (100009550 184 .50 |04/05/2002| 1006805928
056 EVAB100|353210 | 5090022000 |502:00:02 (100009550 494 .70 |04/05/2002| 1006805925
056 EVAB100|353210 | 5090022000 |502:00:02 (100009550 SE3.10 |04/05/2002| 1006805925
* 100809530 | 4,206, 25
056 E¥AB100|353210 | 5090019000 |502:00:02 (100030019 306.90 |04724/2002| 1007170830
056 EVAB100|3532168 |5090013000 |502:00:02 (100030819 141 .60 |04724/2002| 1007170629
: 100830019 445.50
056 EVAB100| 353210 | 5090013000 |502:00:02 (100030771 SE.B0 |D4/29/2002| 1007329516
* 100830771 56 .60
056 EVAB100|353210 | 5090022000 |502:00:02 (100035557 75.00 |D4/05/2002| 1006806953
* 100835537 75.00
056 EVABM100| 353210 | 5090022000 |502:00:02 (100041354 79.41 |B4/05/2002| 1006806950 |
056 EVAB100| 353210 |S090022000 |502:00:02 (100041354 119.13 |04/05/2002| 1006806950
056 EVAB100| 353210 |5090022000|502:
056 E¥AB100|353210 |5090022000|502:
055 |evanian|asanio |sessescons|s02| YVHEN you have the report the way you
Ed - - -
B56 Evantan|3sa2ia | seseszzoen|sez:{ WaNt it to |()()l(, save the variant. Click the
056 EVAB100|353210 |5090022000 |502: . .
B5E EVYAD100 353210 |S090022000|502; S;Ei\IEB \lElflElf]t icon [ save
056 EVAB100| 353210 | 5090022000 |502:
* 100045276 573.92
056 EVAB100|353210 |5090019000|502:00:02 (100047926 105.75 |04/05/2002| 1006806943
056 EVAB100| 353218 |S090013000 |502:00:02 (100047926 SE.00 |D4/05/2002| 1006806943
056 EVAB100| 353210 | 5090013000 |502:00:02 (100047926 72.50 |04/05/2002| 1006806943
056 EVAB100| 353210 | 5090018000 |502:00:02 (100047926 72.50 |04/05/2002| 1006806943

[«
[+

[>|PRD {17 100 sapapld  OWR
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April, 2002
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Dizplay variart: Save as..

Dizplay watiant

my wariant zer-specific
Description

subtatals by vendor for line 'rtemsl

Subohjects

Fitter conditions
Sort criteria
Subtatal criteria

Expanzion to sum. level 2]

Mon-total lines

o Save X

Do It Yourself Reporting

Give the variant a name and description.
If you want it to be user-specific (only you

can use or change it), make sure the box
is checked. Save. s
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Dizplay wariant: Choose

Do It Yourself Reporting

Mariant

Display wariant name

MY YARIANT

S =]
<@
I[«]D]

< B
< [of

zubtotals by vendor for line items

Ve T HEBS Y E R R

Next time you run the report, select the
variant @& csse @and click copy (¢ coev. AASIS
will remember your selections and display

them for you.

[+]
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